Date

Creditor Name

Address

RE:
Account #: 

Name on Account: 

Balance: 

Regular Monthly Payment: 

Current Amount Due: 
To Whom It May Concern:
I am unable to pay the regular monthly payment on the account listed above because [briefly describe financial hardship; for example, “I have been laid off, and my current income covers only my basic living expenses”].
This account is secured by [insert item, such as a car]. I propose returning this item with the understanding that I won’t be responsible for the remaining amount due. Additionally, I would like your assurance that completion of this transaction won’t be reported negatively to the credit bureaus.
Thank you for your understanding and assistance with this matter. Please contact me in writing at the address below by [insert date two weeks from date of letter] with your response to this proposal.
Sincerely,

Your Name

Address

Phone Number
