(Certified, return receipt requested)

Date:
Creditor Name

Address 

RE:
Account Number:

Debtor’s Name:

Balance:
Dear [insert name of collection agency and/or representative]: 
This letter is intended to notify you to immediately cease all communication with me, any member of my family, relatives, neighbors, or employers pursuant to 15 U.S.C. Section 1692(c), Federal Debt Collection Practices Act, Section 805(c). You may notify me in writing of your intention to terminate collection or of your intention to pursue specific remedies.
This written notice to cease communication shall not be construed as any admission with respect to the above mentioned account. [Optional: Insert, “My intent is to honor my obligation with your company. I promise to communicate with you when my financial situation improves.”]
Sincerely,
Your Signature

Your Name 
Address
