Property Name:

Preventive Maintenance Checklist

Date:

Building Number or Grounds Area:

Describe the building’s or grounds area’s condition by category listed below (e.g., good, needs paint,
tread broken, etc.). Preventive maintenance of this building and/or grounds area should be conducted a
minimum of every 180 calendar days. Include this checklist with the property preventive maintenance file.

Exterior Checklist

Category

Sidewalks

Location Condition Action Taken/Required

Stairs/Rail

Balconies

Stair Treads

Patio/Fences

Dumpster

Perimeter

Pool/Gates

Mailboxes

Gutters/Downspouts

Siding

Brick Veneer

Fascia/Soffit

Common Water

Plumbing Clean-Out
Caps

Sewer Treatment

Paving

Gutters

Roof

Comments:

Checklist Completed By:

Date:




DISCLAIMER: These sample forms and agreements are not endorsed by the Institute of Real Estate
Management. They are presented for informational purposes only and should not be relied upon for
accuracy, completeness or consistency with applicable law. The user is advised to check all applicable
state and federal law before using these forms, agreements, or parts thereof. Because certain forms have
legal implications (e.g., management agreements, rental applications), it is recommended that
downloaded versions of such forms should be reviewed with legal counsel prior to their use and that any
modifications made by the user should also be reviewed by legal counsel.





