Tenant Information Letter

Tenant Name(s) ________________________________________________________

Rental Unit Address _____________________________________________________

Dear ___________,

We are very pleased that you have selected our property to be your home. We hope that you enjoy living here and would like to share some additional information that will explain what you can expect from us and what we will be asking from you:

1. Owner/Manager:

2. Rent Collection:

3. Notice to End Tenancy:

4. Security Deposits:

5. New or Departing Roommates:

6. Move-in/Move-out Inspection Checklist:

7. Maintenance and Repair Requests:

8. Lockout Procedure/Lost Keys:

9. Renters Insurance:

10. Guest Occupancy Policy:

11. Annual/Semiannual Safety Inspection:

12. Utility Shut-off Locations:

13. Trash Collection or Recycling Programs:

14. Parking:

Please let us know if you have any questions.

Sincerely,

_________________________________________

_________________

Owner/Manager





Date

I have read and received a copy of this Move-in Letter.

_________________________________________

_________________

Tenant






Date

_________________________________________

_________________

Tenant






Date
