	Checklist of Typical Grant Proposal Sections

	□ Executive summary (a crisp, concise overview summarizing the key aspects of your proposal: 1 page)

	□ Statement of need (a well-considered argument for why you think the program you’re proposing is necessary and important: 2 pages)

	□ Budget outline (a financial snapshot covering what the program will cost and including other sources of funding: 1 pages)

	□ Background information (a bit of history along with the structure of your organization, its primary activities, audience and services: 1 page)

	□ Conclusion (a summary of the grant proposal’s main points: ½ page)


